Date : 

MATERIAL / SERVICE RECEIPT NOTE 

& PAYMENT ADVICE

Ref : 1) Work Order No.                dated


2) P.O. No.                           dated 

We hereby certify that we have received following goods / services as per above Work Order / Purchase Order and Invoice of the provider No…………………..dtd……………………..

	Sr.No.
	Description of Goods/Services
	Qty. ordered
	Qty. received

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The above goods / material have been received in good conditions, of desired quality and to our satisfaction.

We therefore recommend payment to the provider as per above Work Order / Purchase Order and their invoice No………….…dtd………………

Authorised Signatory


Head of the Department
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